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	Guidelines
	A magazine appears as a serial publication that is covered and bound. It has features and regular columns in an established format that people recognize. Advertising may or may not be included. It is controlled by an identifiable publisher or owner and served by an editorial staff.

Magazines can contain news and information about an organization, technology, industry, or scientific field. They can serve either an internal, external, special interest, or general public audience.

	
	SD = Strongly Disagree
	D = Disagree
	N/A = Not Applicable

	
	SA = Strongly Agree
	A = Agree
	


	PRIVATE 
Content and Organization

	Criteria
	SD
	D
	A
	SA
	N/A

	Content meets the practical needs of the audience
	
	
	
	
	

	Writing tone and style suit the purpose and audience 
	
	
	
	
	

	Vocabulary and reading level are appropriate to the audience
	
	
	
	
	

	Articles reflect an orderly and logical development of their subject matter
	
	
	
	
	

	Articles are interesting and original
	
	
	
	
	

	Technical complexity handled effectively
	
	
	
	
	

	Concepts are presented clearly and effectively supported with clear, relevant, and meaningful information (such as examples, tables, charts, and illustrations)
	
	
	
	
	

	Charts, tables, illustrations, and the like are appropriately placed relative to the text they support
	
	
	
	
	

	Writing is free of unnecessary bias, for example, that of gender or ethnic group
	
	
	
	
	

	The masthead includes the following information:

· name of publication

· name and address of organization

· name and phone number of the editor

· frequency of publication

· subscription costs and ordering information (if applicable)

· copyright information (if applicable)
	
	
	
	
	

	Comments:



	PRIVATE 
Copy Editing

	Criteria
	SD
	D
	A
	SA
	N/A

	Correct, consistent spelling, punctuation, grammar, capitalization
	
	
	
	
	

	Consistent formatting and typography
	
	
	
	
	

	Consistent writing tone and style
	
	
	
	
	

	Consistent terminology
	
	
	
	
	

	Acronyms and abbreviations spelled out and defined at their first occurrence
	
	
	
	
	

	Consistent labeling, captions, and callouts for tables, illustrations, photos, and other support material
	
	
	
	
	

	Comments:



	Visual Design

	Criteria
	SD
	D
	A
	SA
	N/A

	The magazine exhibits editorial control and a consistent overall aesthetic look
	
	
	
	
	

	Navigational devices are consistent within and between issues in their form and placement
	
	
	
	
	

	Consistent and accessible patterns for jumps and breaks are evident (if used)
	
	
	
	
	

	Articles are not fragmented by advertisements
	
	
	
	
	

	Layout of page elements contributes to readability and usability
	
	
	
	
	

	Typography is used as an effective design element
	
	
	
	
	

	Typography is easy to read
	
	
	
	
	

	Headings are hierarchical in typography and reflect organization of material
	
	
	
	
	

	Headings are visually effective in helping readers find and follow information
	
	
	
	
	

	The publication reserves special and consistent significance for high-profile treatments, such as two-page spreads, foldouts, and the like
	
	
	
	
	

	Pull-quotes and other “graphical” treatment of text are used to focus and pull the reader into articles
	
	
	
	
	

	Size and binding are appropriate for purpose and audience
	
	
	
	
	

	Production materials are of appropriate durability and quality
	
	
	
	
	

	Print quality supports the magazine’s readability and usability
	
	
	
	
	

	
	
	
	
	
	


Visual Design

	Criteria
	SD
	D
	A
	SA
	N/A

	Graphics can be functional, aesthetic, or thematic, but they maintain the internal consistency of the magazine
	
	
	
	
	

	Graphics are suitable for the audience in tone and content
	
	
	
	
	

	The cover is interesting, attractive, and suitable for the publication
	
	
	
	
	

	Graphic elements such as rules and screens have been used to add visual interest
	
	
	
	
	

	Graphics are used effectively to make concepts, complex information, and new ideas easier to comprehend
	
	
	
	
	

	Graphics are consistently well designed, legible, and neatly executed
	
	
	
	
	

	Elements such as tables and charts are treated as graphics elements in themselves 
	
	
	
	
	

	Captions and callouts are effective for all illustrations, tables, photos, and other graphics
	
	
	
	
	

	Color (if used) adds to the magazine’s appeal and usability and unifies its design
	
	
	
	
	

	Comments:



	PRIVATE 
Overall

	Criteria
	SD
	D
	A
	SA
	N/A

	Fulfills the purpose for the intended audience
	
	
	
	
	

	All elements well integrated
	
	
	
	
	

	Evidence of creativity or originality
	
	
	
	
	

	Appealing, interesting, and useful to the intended audience
	
	
	
	
	

	Projects a professional image
	
	
	
	
	

	Comments:



General Comments:
Use this space to note the entry's strengths as well as areas for improvement. (You may attach additional pages.)

